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Name: _______________________                                               Class: ___________

Feel free to use the space in the back or grab another piece of paper if you run out of room. The more information from your research you add, the better your final product will be. 
______________________________________________________

SUMMARY OF QUALIFICATIONS  : Write in research info that would be considered qualifications. Make sure you write the source down on a separate piece of paper. Be sure to have a ton of detail to help you with your cover letter.























______________________________________________________

Professional Experience: Don’t forget dates!












Education & Training (Keep looking back at the templates to ensure you are writing enough info. The more you write in these notes the better your final product will be.)























______________________________________________________

Personal Interests (You need at least three interesting facts that you would want to add to the resume, it cannot be info that is already on here.)


